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1. O01IHe M0/I05KEeHUs \. J
1.1. Hacrosimee Ilosioskenue 06 3J1eKTPOHHOM KJIACCHOM :KypHaJie (nanee — [Tonoxxenue)
pa3paboTaHO HAa OCHOBaHWHM JICHCTBYIOIIETO 3aKOHOAaTeIhCTBa Poccuiickoit denepamnuu 0 BeICHUN
JOKYMEHTO00O0pOTa U y4eTa 00pa30BaTeIbHON 1eATeIbHOCTH:
®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @eneparuiny ¢
U3MeHeHussMHU OT 8 aBrycta 2024 rona;
denepanbHoTO 3aK0HA Poccuiickoit ®enepamnuu ot 27.07.2006r Ne 152-D3 «O nepcoHaIbHBIX
JTAHHBIX» C K3MEHEeHUsIMU 0T 6 deBpans 2023 rona;
[Mucema Muno6pHayku Poccun ot 15.02.2012 Ne AIT-147/07 «O MeToanYeCKHX PEKOMEHIAIHSX 110
BHEJIPEHUIO CUCTEM BEACHHUSI )KyPHAJIOB YCIIEBAEMOCTH B DJIEKTPOHHOM BHJI€» C U3MEHEHUSIMH OT
21.10.2014r;
[Tucema denepanpHOro areHTcTBa Mo oopazoanuio oT 29.07.2009r Ne 17-110 «O6 obGecnieuenun
3aLUThI IEPCOHAIBHBIX JaHHBIX);
[Tucema Muno6pnayku Poccun ot 13.08.2002r Ne 01-51-088un «O0 opranu3aiiii UCIOJIb30BAHUS
MH(POPMAIMOHHBIX 1 KOMMYHUKAITMOHHBIX PECYPCOB B 0011e00pa30BaTEIbHBIX YUPESIKIACHUIXY;
denepanpHoro 3akoHa Poccuiickoit @eneparuu ot 27.07.2006 Ne 149-03 «O6 undopmarumy,
MH(POPMAIIMOHHBIX TEXHOJIOTHAX H O 3alIUTe HHPOPMALUN» C U3MEHEHUsIMH OT 12 nexabps 2023
roja;
[Ipukazom MuHuCTEpCTBA 31paBOOXPAHEHUS U COLMAIIBHOTO pa3BuTHs Poccuiickoit denepanuu ot
26 aBrycra 2010 roga Ne761 «O6 yrBepxaeHnu EnnHoro kBanupuKaoHHOTO CIpaBOYHHUKA
JOJKHOCTEH pyKOBOJUTENEH, CIIEIMATIMCTOB U CIIyKaluX», paszaen «KpanupukalnoHHbe
XapaKTePUCTHKU JIOJDKHOCTEH paOOTHUKOB 00pa30BaHuUs», B KOTOPOM TOBOPHUTCS, YTO B
JOJKHOCTHBIE 00S3aHHOCTH YUMTENS BXOJUT «OCYIIECTBIEHNE KOHTPOJIbHO-OLEHOYHOM
JIeSITeIbHOCTH B 00pa30BaTEIbHOM MPOLECCE C UCTIOJIB30BAHUEM COBPEMEHHBIX CIIOCOO0B
OLICHUBAHUS B YCIOBUSIX UH(DOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOIOTHIA (BEICHHE AIEKTPOHHBIX
(hopM JOKYMEHTAIMH, B TOM YUCJIE AIEKTPOHHOTO ypHaJla U THEBHUKOB 00YyJaromuxcs)y, B
penakuuu ot 31.05.2011 roxa.

1.2. Dnextponnslit xxypHan (DK) sBnseTcs rocyJapcTBEHHBIM HOPMATUBHO-()MHAHCOBBIM JOKYMEHTOM
U BEJIEHHE ero 00s3aTeNbHO ISl KaXKJI0TO YUUTENS U KIACCHOTO PYKOBOJIUTEIS.

1.3. DNeKTPOHHBIM KJIACCHBIM KYPHAJIOM Ha3bIBa€TCsI KOMILJIEKC TPOrPAMMHBIX CPECTB, BKIFOYAIOIINAN
0a3y MaHHBIX U CPEACTBA JIOCTYTA K HEH.

1.4. DneKTpOHHBIN KJIACCHBIN KypHAT CIY>KUT JIJIsl PEeIISHUS 3a7a4, ONMCAHHBIX B 1. 2 HACTOSIIETO
[TonoxeHnns.

1.5. Hacrosimee [TonoskeHre ycTaHaBIMBAET €IMHBIC TPEOOBAHUS 110 BEACHHIO 2IeKMPOHHO20 HCYPHALA
yenesaemocmu | snexkmponno2o onesnuxa odydarorerocs (9XK/2]1), onpenensietr MOHATHS, LEIH,
TpeOOBaHUs, OPTaHU3AIMIO U PAOOTY NMIEKTPOHHOTO KJIACCHOTO KYpHAJIa IIKOJIBI.

1.6. DNEeKTPOHHBIN KypHAI TOJHKEH MOAAEPKUBATHCS B aKTyaJlbHOM COCTOSIHHH.

1.7. TTonp30BaTeNsIMHU AJIEKTPOHHOTO KYpHAJIA SBJSIOTCS: aIMUHUCTPAIIHSI ITKOJIBI, YIUTENIs, KIIACCHBIE
PYKOBOJUTENH, O0yYarOUIUecs] U POIUTEINH.



1.8. DIeKTPOHHBIN KypHAJ SBISCTCS YaCThIO HHGOPMAIIMOHHO-00pa30BaTEIbHOM CUCTEMBI IITKOJTHI.

1.9. B cnyuae HeBbinonHeHus qanHOTo [TonoxkeHust 00 S1eKTPOHHOM KIIACCHOM KypHalie
aJIMMHHCTpaIMs 00pa30BaTeIbHON OpraHU3alMi UMEEeT MPaBO HallaraTh JUCIUILUIMHAPHBIE B3bICKAaHUS B
YCTaHOBJICHHOM ILCI\/JICTBYIOH_II/IM 3aKOHOAATCIbCTBOM IMOPAIAKE.

2. 3agauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI0 KJIACCHOIO KypHaJia

OJIEKTPOHHBIN KYpHaJl UCHOJIB3YETCS JUIsl PEUICHUS CASAYIOIUX 3a/1ay:

2.1. XpaHeHue JaHHbBIX 00 YCIIEBAEMOCTH U ITOCELIAEMOCTH 00yYarOIUXCs.

2.2. BeiBog nH(opmMarum, xpaHsieiics B 6a3e TaHHBIX, HA OYMa)KHBIA HOCUTEINb 7151 0(OPMIICHUS B
BUJIE JOKYMEHTA B COOTBETCTBUHM C TPEOOBAHUSIMU POCCUHCKOTO 3aKOHO1ATENIbCTBA.

2.3. OnepaTUBHBIN TOCTYII K OIIEHKAaM 32 BECh MIEPUOJI BEACHUS JKypHaJIa 10 BCEM IpeMeTaM B JIt000e
BpEMs.

2.4. ABToMaTu3anys Co3AaHUsl IEPUOJIUUECKUX OTYETOB YUUTENEW U aAMUHUCTPALUH.

2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POJUTENEH 10 BOIPOCAM YCIIEBAEMOCTH U IOCEIAEMOCTH UX
JCTEH.

2.6. KoHTpoJib BBINIOJHEHUS 00Pa30BaTeNbHBIX IPOrpaMM, YTBEPKICHHbBIX y4eOHbIM IUIAHOM Ha
TEKYIIUi y4eOHbIH ro.

2.7. Coznanue ennHON 6a3bl KaJIeHAAPHO-TEMAaTHUECKOr0 IIJIAHUPOBAHUS 110 BCEM y4eOHBIM IIpeAMETaM
U IapajuiessaM KJIaccoB.

2.8. Coznanue U peanu3anysi TUCTaHIIMOHHBIX YU€OHbBIX KypCOB.

2.9. Co3nanne mopThomo 00yJaronuxcs, earoros.

2.10. Co3nanue ycinoBui AJis JUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JIEBIINX ACTEH.

2.11. Pa3paboTka 1 mpoBeJeHUE TUAarHOCTUUYECKUX U TECTOBBIX padOT € LEJIbI0 POMEKYTOUHOIO U
UTOIOBOTO KOHTPOJIS.

2.12. ABromaTu3anus co3/1aHus IPOMEXKYTOUHBIX U UTOIOBBIX OTUETOB YUUTEICH-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOJAUTENEN U aIMUHUCTPALIUH.

2.13. OGecnieyeHre BO3MOXKHOCTH MPSIMOTO OOIIEHHUS MEX/Ty YUUTEISIMH, aIMAHUCTPAIIHEH,
POIUTENSAMH U 00YJAIOLIUMHKCS BHE 3aBUCUMOCTH OT UX MECTOIMOJI0KEHUS.

3. IIpaBujia u NOpsAI0K PadOThI € 3JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. MmxkeHep 1o KOMIbIOTEpaM yCTaHABIMBAET MPOTrPaMMHOE O0ecTieueHrne, He00X0AuMOoe st pabOThI

AJIEKTPOHHOTO )KypHaa, 1 00ecreunBaeT Haiexaiiee () yHKIIMOHUPOBAHNUE CO3JaHHOM MPOrpaMMHO-

anmnapaTHOU Cpeapl.

3.2. [lonb3oBaTenu Noay4yaroT PEeKBU3UTHI JOCTYIA K 3JIEKTPOHHOMY >KYPHAJTy B CJIE€IYIOLIEM MOPSIJIKE:
VYuutens, K1acCHbIe PYKOBOJUTENH, aIMUHUCTPALIMS TOTYyYatOT PEKBU3HUTHI JOCTyNA Y
aamuHuctparopa K.

Poputenu u oby4daromuecs caMOCTOSTENNbHO PETUCTPUPYIOTCS B CUCTEME AIEKTPOHHBIN
KypHaI/31eKTpOHHBINA JHEBHUK (DXK/D /).

3.3. KnnaccHble pyKOBOAMTEIHN CBOEBPEMEHHO 3aIOJIHSIOT KYPHAII U CIEAST 3a JOCTOBEPHOCTHIO

JAHHBIX 00 00YYAIOMIUXCS U UX POAUTEIISIX B COOTBETCTBUU C MHCTPYKITUEH.

3.4. YuuTtens akkypaTHO ¥ CBOEBPEMEHHO 3aHOCST JIaHHBbIE 00 yUeOHBIX MpOrpaMMax U X

MIPOXOKJAEHUH, 00 YCIIEBAEMOCTH U MOCEIAEMOCTH 00yUaIOIUXCsl, TOMALTHUX 3aJIaHUSX B

COOTBETCTBUU C MHCTPYKILIHEH.

3.5. 3amectuTtenu qupeKTopa mKoisl o YBP ocymiecTBisieT nepuoandeckuii KOHTPOJIb 32 BEIACHUEM

ANEKTPOHHOTO XKypHalla, COAEPIKAIINIA MPOLIEHT y4acThsi B paboTe, MPOILIEHT 00yUJaroIuXcs, He

MMEIOLIUX OIIEHOK, IPOLEHT 00yYaroIMXcsl, UMEIOIIMX OJIHY OIIEHKY, 3allUCh JOMAIIHETO 3aaHHUs,

y4eT MpOiAeHHOro yueOHOro MaTepuaia.

3.6. Poputenu n oOyvaroniuecss UMEIOT TOCTYIT TOJTBKO K COOCTBEHHBIM JaHHBIM U UCTIONB3YIOT DK/D]]

JUISL €T0 IPOCMOTPA B COOTBETCTBUM C UHCTPYKIIUEH.

4. IlpaBa, 00s13aHHOCTH

4.1. [Ipaga:

4.1.1. Bce nonp30BaTeNM UMEIOT IPABO JIOCTYIIA K 3JIEKTPOHHOMY KYpHAIly €XKEIHEBHO U
KpPYTJIOCYTOYHO.

4.1.2. Bce monp30BaTeN UMEIOT MTPABO HA CBOEBPEMEHHBIE KOHCYIBTAIIUH 110 BOTIPOCcaM paboThI €
AIIEKTPOHHBIM KYpPHAJIOM.



4.1.3. 1o pe3ynbpTaram OpOBEPKH AIMUHUCTPATOP, YUUTEIA U KJIACCHBIE PYKOBOJIUTEIN BIIPABE
pPacCUMTHIBATh HAa IPEMHUATLHOE BO3HATPAXKACHHUE IO UTOTaM yUEOHBIX MIEPUOJIOB.
JIMpeKTop MIKOJIBI UMEET MPaBO:

e HaszHauaTh COTPYTHUKOB IIKOJIBI HA UCTIOTHEHHSI 00sI3aHHOCTEH B COOTBETCTBUU C JAHHBIM
MIOJIOKEHUEM;

e (O003HaYaTh TEMBI ISl 00CYKICHHUS, Kacaloluecs: 00pa3oBaTeIbHON ASSITETLHOCTH, U MpoIiecca
YIPaBJICHUS LIKOJIOH;

e [lyOnukoBaTh mpuKa3bl U MOJOXKEHHUS, U3]aBaEMbIE B IIKOJIE, B pa3neie «/{okyMeHThI».

3amectuTens aupekropa rno Y BP umeer npaso:

e Ilony4yaTh CBOEBPEMEHHYIO HHIMBUAYAIbHYIO KOHCYJIBTAIMIO IO BOIIPOCaM pabOThI € AJIEKTPOHHBIM
KYpPHAJIOM;

e OOcyxnaaTh J1I00yI0 TEMY, Kacarollytocst 00pa3oBaTeIbHON AESITENbHOCTH, U MPOIiecca yIpaBICHHs
IIIKOJIOM;

e Bectu nuuHOE 31€KTPOHHBIE TOPTHOIHO.

Anmunucrparop mo 92K/9/1 uMeeT npaso:

e OOcyxnaaTh J1I00yI0 TEMY, Kacarollytocsi 00pa3oBaTeIbHON AESITEbHOCTH, U MPOIiecca yIpaBICHHs
IIIKOJIOM;

e CocTaBnsTh NPEICTABICHUE AUPEKTOPY IIKOIY HA MPEMUPOBAHUE YUUTENIECH MO pe3ybTaTaM padoThl
C DJIEKTPOHHBIM >KYPHAJIOM.

HHxeHep 10 KOMIOBIOTEpAM UMEET IIPaBo:

e OOcyxIaTh ¥ BHOCUTH TPEUIOKCHHUS 110 YITYUIICHUIO PaOOTHI C JIEKTPOHHBIM KYPHAIOM U

JTHEBHUKOM.
TrrOTOp MMEET ITpaBo:

e OOcyxaaTh 1 BHOCUTH MPEUIOKEHHUS 110 YITYUIICHUIO PaObOThI C 3IEKTPOHHBIM >KYPHAIOM U

JTHEBHUKOM.
Yuurenb-npeIMETHUK UMEET NPABO:

e [lony4aTts CBOEBpEMEHHYIO KOHCYJIBTAIMIO TIO BOIPOCaM padOThI € AIEKTPOHHBIM KYPHAJIOM;

e  ®opmupoBaTh CBOU AIIEKTPOHHBIE Y4EOHBIE KYpPChI, UTOTOBBIE, IPOMEKYTOYHBIE U KOHTPOJILHBIE
TECTOBBIE pa0OTHI U UCIIOJIH30BATh UX MPU MPOBEIACHUU YPOKOB;

e OOcyxnaTh 00YI0 TEMY, Kacarollytocst 00pa3oBaTelbHON ASSITENFHOCTH U MPOIlecca YIPaBICHUS
IIIKOJIOM;

e OOcyxaaTh U BHOCUTH MPEUIOKEHUS 110 YITYUIISHUIO PaObOThI C 2IEKTPOHHBIM KYPHAIOM U
JTHEBHUKOM;

o [lpu cBOEBpEeMEHHOM, MTOJIHOM M Ka4eCTBEHHOM 3aIllOJHEHHUH JIEKTPOHHOTO XKypHasa ()OpMUPOBAThH
OTUeTHI MO paboTe B AeKTpoHHOM BHjIe: KanenmapHo-TemaTuieckoe mianupoBanue; Uroru
yCIIEBAEMOCTH 10 TIPEeIMETY 3a yueOHbIN nepuod; OTyeT yuutens-peIMeTHIKA IO OKOHUYaHUU
y4eOHBIX TIEPUOJIOB 1 HTOTOBBIA;

e Co3naBarh U MyOIMKOBATh OOBSIBICHUS HA DJIEKTPOHHOM TOCKE OOBSIBICHUN;

e Bectu nu4yHOE 37EKTPOHHOE TOPTPOIIHO.

KitaccHbIN pYKOBOJIUTENh UMEET MTPABO:

e [lony4yaTth CBOEBpEMEHHYIO KOHCYJIBTAIMIO TIO BOIPOCaM padOThI € AJEKTPOHHBIM KYPHAJIOM;

e OOcyxnaTh M00YI0 TEMY, Kacarollytocst 00pa3oBaTeIbHON ASSITENIFHOCTH U MPOIlecca YIPaBICHH
IIIKOJIOM;

o Ilpu cBOEBpEMEHHOM, MMOJTHOM M KQYECTBEHHOM 3aMOJIHEHUU AJIEKTPOHHOTO )KypHaia YUYUTEISIMU -
npeAMETHUKAMH (POPMUPOBATH OTUETHI IO PabOTEe B AJIEKTPOHHOM BHjAe: OTUET O MOCENaeMOCTH
knacca (rmo mecsiam); [IpenBapuTenbHbIi OTYET KIACCHOTO PYKOBOAUTENS 32 YUEOHBIN MeproI;
OTuer KJIaCCHOTO PYKOBOAMTENS 3a yueOHbIN nepuos; Vtorn ycreBaeMocTH Kiiacca 3a y4eOHbII
nepuoj;; CBOHAS BETOMOCTh y4eTa ycreBaeMocTH oOyuaronuxcs kiacca; CBoHasi BEIOMOCTh y4ueTa
TTOCEIIAeMOCTH.

e  ®opmupoBath npu HEOOXOAUMOCTH «HH(DOPMAIIMOHHOE TUCHMO ISl POJIUTENEH» B OyMakKHOM BUIE
JUTSI BKJICUBAHUS B OOBIYHBIN THEBHUK 00YJarOIIETOCs;

e Co3pnaBarh U MyOIMKOBATh OOBSIBICHHUS HA DJIEKTPOHHOM TOCKE OOBSIBICHUN;

e Bectu nu4yHOE 37EKTPOHHOE TOPTPOIIHO.




4.2. O0s3aHHOCTH:
JMPEeKTOp OpraHu3alyu, OCYIIECTBISIONIYI0 00pa30BaTENbHYIO IeATEILHOCTD, 00sI3aH:

o Pa3pabatbiBaTh 1 yTBEpKaTh HOPMATUBHYIO U HHYIO JOKYMEHTAIMIO 00pa30BaTeIbHON
opranmu3anu mno Beaenuto DXK/D/1;

e OcymiecTBiATh KOHTPOJIb 32 BenenueM DXK/D/] He pexe 1 pa3a B 4eTBEPTh.

o Coznarh Bce HEOOXOUMBIEC YCIIOBHS JUIsl BHEAPSHUS U 00ecriedeHust paboThI 3JICKTPOHHOTO JKypHaja
B y4eOHO-BOCIIUTATEIbHOMN JEATEIILHOCTH U IIPOLIECCE YIPABICHUS IKOJIOMN;

o IlpemycmaTpuBaTh IEHEKHOE BO3HATPAXKACHUE YUUTENEH M KIIACCHBIX PYKOBOAMTENEH B Cllydyae
JOJPKHOTO MCTIOJHEHUS MPaBHUII U NOPSAIKA pabOThI C 2JIEKTPOHHBIM )KYPHAJIOM ITPU HAYHUCIIEHUU
IIPEMUH (CTUMYJIMPYIOLIMX BBIILIAT), C YYETOM UX Harpy3KH IpU paboTe ¢ CUCTEMOH.

| 3amecturenu aupexropa no YBP o6d3aHbl:

o COBMECTHO ¢ APYTUMH aJJMUHUCTPATUBHBIMU COTPYJHUKAMU pa3padbaThiBaTh HOPMATUBHYIO 0a3y
o0pa3zoBaTenbHOU AeaTenbHOCTH A BeneHust DXK/D/] st pazmenieHust Ha caiiTe 00pa3oBaTeIbHON
OpraHu3aIuy;

o ®opmHpOBATH PaCHUCAHUE 3AHATHI O KJaccaM, yUUTeNsIM 1 KaOMHeTaM B Havyalle y4eOHOTo To/a.
ITpu HEO0OXO0MMOCTH IPOBOAUTE KOPPEKTUPOBKY PaCIIMCAHUS;

o [IpoBepsaTh HAIMYKE KATEHIAPHO-TEMATHUYECKOTO IJIAHUPOBAHUS B 3JICKTPOHHOM KYPHAJe IIKOJIBI Y
yuuTeIe MpeIMEeTHUKOB 10 Havyajla y4eOHOro rosa;

o KoHTpomupoBaTh CBOEBPEMEHHOCTD 3aIIOTHEHUS HJIEKTPOHHOTO JKypHAJIa YIUTEIISIMHU -
IPEIMETHUKAMHU U KJIACCHBIMU PYKOBOIMTEISIMU € IIOMOLIbI0 «OTUeTa 0 10CTyIE K KJIaCCHOMY
KYpHAITY»;

o CoznaBarh U MyOJIMKOBATh OOBSBIECHUS HA HJIEKTPOHHOM JI0CKe 00BSABICHUN O BPEMEHHU U MecTe
KJIACCHBIX COOpaHMii, I3MEHEHHUSAX B PACIIMCAHUU U IPYTOH OTIEpaTUBHON MH(OPMAIHH IS
yuuTeNnel, 00yJaroIuxcsi U pOUTENCH;

e AHaJIM3HMPOBATH JaHHBIE 110 PE3YIBTATUBHOCTH 00Pa30BATEIBLHON JACATEIBHOCTH H IIPH
HE00X0AUMOCTH (POPMHUPOBATH HEOOXOIMMBIE OTUETHI B OyMa)KHOM BUIE€ IO OKOHYaHUIO Y4EOHBIX
TIEPUOJIOB.

| Anmunucrpartop no 3XK/3]/1 o0s3aH:

e Opranuzosats BHenpenue DXK/D/] B opranuzaum, oCymecTBISIONEeH 00pa30BaTeIbHYIO
NesITebHOCTb;

o Pa3paborarh COBMECTHO C aAIMUHUCTPAIMEH MIKOJIBI, HOpMATHBHYIO 0a3y 1o BeneHuio DXK/D/1;

o OO0ecreunTh BCEX MOJIb30BATENEH PEKBU3UTAMU JIOCTYIIA K 3JICKTPOHHOMY >KypHaiy. Bectu 6a3y
JAHHBIX TTOJIH30BATENICH M CTATUCTUKY PAOOTHI C DJIEKTPOHHBIM JKYPHAJIOM;

o KouTponupoBars paboTy ¢ 3J€KTPOHHBIM KypHAJIOM BCEX YYaCTHUKOB 00pa3oBaTeIbHOM
JeSITeTbHOCTH: aIMUHUCTPAIINH, YIUTEICH, O0YJIarOIIUXCs U UX POJTUTENEH;

e OO0ecreunBaTh CBOEBPEMEHHYIO KOHCYIBTAIMIO 110 BOIIPOCaM pabOThI € 3JIEKTPOHHBIM KYPHAJIOM;

e [IpoBOIUTH MIKOJIIEHBIE CEMUHAPHI, HAIPABJICHHBIC HA N3YYE€HUE BO3ZMOKHOCTEH 1 cC1IOcOOOB paboTHI ¢
3JIEKTPOHHBIM >KYpHAJIOM;

o [TlomnepxuBath CBS3b C POJUTEISIMH U OCYIIECTBIISITH HEOOXOMMBIE KOHCYIIBTAIIUH 110 BOIIPOCAM
MOJIKJIFOYEHUS M pabOThI € 3JIEKTPOHHBIM KYpPHAJIOM

e Pa3Memniars Ha MIKOJBHOM CaliTe HOPMATUBHO — MIPABOBBIE JOKYMEHTHI 110 BesieHuto DK/D/1;

o Pa3memars Ha caiiTe 001ie00pa3oBaTenbHOM OpraHU3aluy MHCTPYKIHIO 110 padote ¢ DXK/D 1 nns
YUEHUKOB, POJUTENEH (3aKOHHBIX MPEACTaBUTENEH ), IEAaroros.

| HnxeHep no koMnbroTepaM 00s3aH:

e (OOecneunth Mepsl N0 OecriepedoHOMY (QYHKIIMOHUPOBAHUIO 3JIEKTPOHHOTO JKypHaa;

o Kontponuposars paborocrocobHocTh cucteMsl DK/D/1;

e OcymecTBIsATh CBA3b CO CIY:K00M TEXHUUECKON MoAAepk KU pazpadboTunka IK/D/L;

e Omnpenensats ToukH KcIuryatau DXK/9/] (B cirydae HeTOCTATOYHON TEXHUYECKON OCHAIEHHOCTH
o0pa30BaTeNbHON OpraHu3aIum).

| TeroTop 00s13aH:

e OpranusoBats BHenpeHue DK/3 /1 B 0OpazoBaTenbHON OpraHU3aliy;

o Pa3pabGoTarh COBMECTHO C aAMMHHUCTPAIIMEH IKOJIBI, HOPMAaTHUBHYIO 06a3y o Beaenuto IXK/D/1;

e OO0ecrieunBaTh CBOEBPEMEHHYIO KOHCYIBTAIHIO 110 BOITPOCaM PabOTHI € 3JIEKTPOHHBIM JKyPHAJIOM;




e IIpoBoauTH MIKOJIBHBIE CEMUHAPHI, HAIIPABJIEHHbIE Ha U3Y4YE€HHE BO3MOXKHOCTEH U crtocoO0B paboThI €
ANEKTPOHHBIM KYPHAIIOM;

e Pa3memarp Ha MIKOJLHOM CaiiTe HOPMAaTUBHO — MPABOBBIC JOKYMEHTHI 110 BeneHuto DXK/D/1;

e Pa3meniare Ha caifte 0011€00pa30BaTENHLHON OpraHU3aluu HHCTPYKIIHIO 110 padote ¢ DXK/D /] ans
YUEHHUKOB, POJUTeNeH (3aKOHHBIX MPEACTaBUTENEH ), IEAaroros;

e OO6ecrieunts Mepsl 1o OecriepeOoHOMY (PYHKIIMOHUPOBAHUIO 3JIEKTPOHHOTO KypHaJa;

e KonTtpomupoBats paboTocmocodHocTh cuctembl DXK/D 1.

KitaccHbl pyKOBOIUTEIL 00s3aH:

e Ilpoxoauth 00y4eHHUs Ha MIKOJbHBIX CEMHHApaX, HAIIPABJIECHHBIX HA U3yYEHHE MPHUEMOB PabOThI C
ANEKTPOHHBIM KYPHAJIOM;

e 3amoyHATH U CIETUTH 33 AKTYaJbHOCTHIO TAaHHBIX 00 00YJarOmUXCcs CBOETO Kacca U UX POIUTENX;

o KoHTponupoBaTh CBOEBpeMEHHOE (€KEHEIeIbHOE) 3anoJiHeHHe 0a3bl JaHHBIX DXK/D]] 00
00yYaroImuxcs yYuTeIIMHU-TIPEIMETHUKAMU; BECTH MOHUTOPHHT YCIIEUTHOCTH O0yUeHHS;

e HMHCTpYKTHPOBATHh O0YUYAIOIIMXCS U UX POTUTENCH 1O BorpocaM peructpanuu B 3K/D]1;

e OpranuzoBarh cOOp KOMILJIEKTa JOKYMEHTOB 110 00ECIIEYEHUIO 3aKOHOAATEIbHbBIX TPEOOBAHHIA O
3aIUTE MEPCOHATBHBIX TaHHBIX;

e BHOCHTB B 37IeKTPOHHBIH KypHA (aKTHI MPOITyCKa 3aHATUN 00YYAIOIUMHUCS IO YBOKUTEIbHOU
MIPUYUHE;

o ExeHenenbHO KOPPEKTHPOBATH BHICTABICHHBIE YUUTEISIMU PEAMETHUKAMH (DaKThI IPOITyCKa
3aHATHUI 00YyYalOIIUMUCS;

o OmnoBemarp poAUTENIeH HEYCIIEBAIOIUX 00yJAOMIUXCs, 00YyJarOIUXCsl, TPOIYCKAIOMINX 3aHSITHS TI0
HEYBaKUTEIHHOU IPUYUHE;

o IIpoBonuTh 0OyUeHUE IS YUSHUKOB U POAWTEINEH (3aKOHHBIX MpeICTaBUTENeH) To padoTe ¢ DXK/D/1;

e OpranuzoBath 00MeH HH(pOpMaLIUEH ¢ 0O0YUYAIOIIMMUCS U POTUTENISIMHU (3aKOHHBIMU
MIPEACTABUTEISIMU);

e OcymiecTBIsATh KOHTPOJIb JOCTYIA POIUTENEH U 00yUYaOIIUXCS.

YuuTenb-upeAMETHUK 00s3aH:

e Ilpoxoauth 00y4eHHUs Ha MIKOJBHBIX CEMUHApaX, HAMPaBICHHBIX HA U3YYEHHE IPUEMOB PabOTHI C
AJIEKTPOHHBIM JKYPHAJIOM;

e 3amoJyHATH AJIEKTPOHHBIN KypHAJI HETOCPECTBEHHO HA YPOKE UM OTCPOUYCHO HE TMO3/IHEEe YeM dyepes
2 yaca 1mocJjie OKOHYAHUS 3aHATHH 00yJaroIUXCsl KaKI0TO JTHS B TOUKax 3Kcruryaranun DK/ /1;

o EXeqHEBHO 3aMOJHAThH JaHHBIE O JOMAIIHUM 3a/IaHUM;

o CucTremMaTH4ecKu MPOBEPATh U OIICHUBAThH 3HAHUS 00yUYAIOIINXCsI, @ TAK)KE OTMEUaTh MTOCEIIaeMOCTh
B AJIEKTPOHHOM >KypHaJIe;

o lcnpaBieHne OTMETOK U BBICTaBIICHHE OTMETOK «3aHUM YHCIOM) 3aIlPEIIeHO.

e 1-x kmaccax o0y4yeHue 0€30TMETOUHOE, TOMalIHKe 3a7aHus B D)K He 3amuchIBaroTCs,
OCYILIECTBIISIETCS 3aII0JJHEHUE TEM YPOKOB, YUET [TOCEIaEMOCTH, ABMKEHUS 00yJaroInXxcsl, 001eHne
YUUTENS C POAUTENSIMU (3aKOHHBIMH MTPEICTABUTEISIMH).

e JIns 0OBEKTUBHON aTTECTAllMU 00YYaAOLIMXCS 3@ UETBEPTh U yueOHBIN Tol HEOOX0AUMO HAJIMYKE HE
MeHee TpeX OTMETOK (Ipu 1-2-yacoBoii HelenbHOM yueOHOM Harpys3Ke Mo npeaMeTy) u 6osee (pu
y4ueOHOM Harpy3ke 06ojee 2-X 4acoB B HEJIEII0) ¢ 00s13aTeIbHBIM YYETOM KadeCTBa 3HAHHI
o0yyJaroIerocs 1o NUCbMEHHbIM paboTaM;

e B ciryuae npoBeneHus MMCbMEHHBIX KOHTPOJIBHBIX Pa0OT, MPOBEpKa pabOT yUYUTENeM U BBICTABICHHE
oTMeTOoK B D)K ocymiecTBiseTcs B CPOKH, IPETyCMOTPEHHbIE HOPMaMH ITPOBEPKH MHCbMEHHBIX
pabor;

e B ciydae Hanmuuus y o0yyaromerocsi CipaBKu-0CBOOOKICHUS OT YPOKOB (PU3NUECKOH KYIbTYPHI,
OLICHUBAIOTCSI TOJIOKUTEILHO TEOPETUUECKIE 3HAHUSI 110 MPEMETY. 3alUCh «OCB.» B JKypHase He
JIOIyCKaeTCs;

e OTMETKH 32 4YeTBEPTh U YUEOHBIN TOJI BEICTABIISIFOTCS B CTOJIOIE, CIIEAYIOMIEM HEMIOCPEICTBEHHO 3a
CTOJIOIIOM JaThI MTOCTIETHETO YPOKa;

e BrICTaBIATH HTOTOBBIE OIIEHKH OOYUYAIOIIMXCS 32 YETBEPTh, MOIYTOHE, TO/, IK3aMEH U UTOTOBBIC HE
M03/IHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M 10 IIKOJIE MO 3aBEPIICHUH YUeOHOTO NMEePHOAa;

e Ilpu HEOOXOAMMOCTH OIOBEIIATH POAUTENEH HEYCIEBAIOLINX 00YJarOIIUXCsl, 00yJarommxcs,
MPOMYCKAIOIINX 3aHATHS;




Jlo Hauana y4eOHOro rojia co37aTh KaJeHJapHO-TEMAaTHYECKOEe IJIaHUPOBAHUE U BHEJIPUTH €TO B
ANEKTPOHHBIHN XypHaI. KomndecTBo 4acoB B KaJeHIapHO-TEMATHYECKOM TUIAHUPOBAHUU JOIKHO
COOTBETCTBOBATh YUeOHOMY ILIaHY;
Becru Bce 3amucu o BceM y4eOHBIM MpeaMeTam (BKIIIoUas yPOKHU 10 MHOCTPAHHOMY SI3BIKY) Ha
PYCCKOM $I3bIKE C 0053aTeIbHBIM yKa3aHUEM HE TOJIBKO TeM YPOKOB, HO M TEM 3aJJaHUil 1O YPOKY;
Onpenenutb COCTaB MOATPYII COBMECTHO C KJIIACCHBIM PYKOBOIMTEIEM, IPH JCIECHUH Ki1acca 1o
IpeIMeTy Ha MOJArPYMIbl, U COOOUIUTH afMUuHUCTpaTopy 1o IXK/I/1. 3anucu BecTu HHIUBUAYATHHO
KQKIBIM yYUTEJIeM, BEAYIIUM MTOATPYIIITY;
Ha ctpanune snexTpoHHOr0 KypHaia «TemMbl ypoKOB U 33/1aHUSD BBOJIUTH TEMY, H3YUECHHYIO HA
ypOKe.

4.3. KaTeropuuecku 3arpeniaeTcsi 10myckaTh 00yJarmuxcs K padore ¢ XK o1 JJOrHHOM U mapojieM

MeJaroros.

4.4. 3anpemeHo nepenaBars Hocutenb XK (reni-HocuTeNb) TOCTOPOHHUM JIUIIAM.

4.5. Pasrnamath napojis Bxoja B cucteMmy 9)K/3 ] TOCTOPOHHHUM JIAIIaM.

5. O0umue npaBuJia BeleHUsI y4eTa

5.1. BHecenue nH(GOPMAIIUH O 3aHATUN B 00 OTCYTCTBYIOLIUX JOJKHBI IPOU3BOIUTHCS 1O (DAKTy B
IeHb poBeeHus. Ecim 3ausTHe MPOBOJUIOCH BMECTO OCHOBHOT'O IIPENOAaBaTeNs, (haKT 3aMEHbBI
JIOJDKEH OTPaXKaThCsi B MOMEHT BHECCHHUS YUETHOM 3aIicH.

5.2. Baecenue B KypHal HH(GOPMAIIMHU O TOMAIIHEM 33aHUH JIOJDKHO TPOU3BOJUTHCS B JICHB
MIPOBE/ICHUS 3aHATHA HE MO3HEE, YeM Yepe3 3 yaca 1ocie OKOHYAHUS BCEX 3aHSATHH JaHHBIX
00y4aromxcs.

5.3. Pe3ynbTatThl OIICHUBAaHUS BBIITOJHEHHBIX 00yYarOIIUMUCS padoT JOKHBI BEICTABIATHCS HE MTO3/IHEE
10 mHel co THS UX MPOBEICHUS B COOTBETCTBHHU C IPUHATHIMU B 00pPa30BaTEIbHOM OpraHU3aluH
IIpaBWJIaMU OLIEHKH paboT.

5.4. ApXuBHOE XpaHEHHUE YYETHBIX JJAaHHBIX JTOJDKHO IPEyCMaTpUBaTh KOHTPOJIb 33 HX LIEITOCTHOCTHIO
Y JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCETO HEOOXOIUMOTO CPOKa.

6. Yci10BuSI COBMEIIEHHOTO XPAHEHH JAHHBIX B 3JIEKTPOHHOM BH/Ie H Ha OyMasKHBIX HOCHTEJISIX
6.1. B cmyyae HEOOXOAMMOCTH MCIIOIb30BaHUs TaHHBIX D)K U3 3JIeKTPOHHOM (POPMBI B KauecTBE
[I€YaTHOI' 0 IOKyMEHTa UH(OpMaIHsl BEIBOJUTCS Ha I1€4YaTh U 3aBEPSAETCs B YCTAHOBICHHOM MOPSIKE.
ApXMBHOE XpaHEHHE YUYETHBIX JaHHBIX Ha OYMaXKHbIX HOCUTEJIAX JIOJKHO OCYLIECTBIIATHCS B
COOTBETCTBUH ¢ AeicTByronmM [lopsakom PocobpHanzopa, yTBepkIeHHBIM pUKa3oM MUHOOpHAYKH
Poccumn Ne546 ot 25 anpens 2022 rona.

6.2. CBoiHasi B€IOMOCTh UTOTOBOM YCHEITHOCTH KJlacca 3a y4eOHBIH roj] BHIBOJUTCS U3 CUCTEMBI yueTa
B TOM BH/JIE, KOTOPBIN IPETYCMOTPEH AEHCTBYIONIMMHU TPeOOBAHUSIMHU apXHUBHOU ciyk0bl. Eciin nanHbIe
10 y4eOHOMY TOJly XpaHSATCs B AJIEKTPOHHOM BHUJIE, CBOJIHAS BEOMOCTh MOXKET OBITh I€pe/iaHa B apXUB
Cpa3y IO 3aBEpUICHUH BEJICHUS yYeTa B COOTBETCTBYIOLIEM KJIIACCHOM JKypHaJe.

6.3. Ilpu BeeHuM ydeTa B 3JIEKTPOHHOM BH/JI€ HEOOXOAUMOCTh BBIBO/A JAHHBIX HA MEYaTh JUIS
HCIOJIb30BAaHNUs B KAUECTBE JIOKYMEHTA ONPEEIIIETCS COOTBETCTBUEM UCIIOIb3yEMOM
uHpopmannonHoit cuctemsl 'OCT P UCO 15489-1-2019 «HaunonansHbii cranaapt Poccuiickoit
®enepanun. CucreMa CTaHIapTOB MO0 UH(POpManuy, OMOIMOTEYHOMY U U3/IaTEIbCKOMY JIENY.
Wudopmanus u 1okyMeHTanus. YIIpaBieHHe JOKYyMEHTaMm».

7. 3akII04UTeNbHbIC MOJIOKEHHUS

7.1. Hacrostiee [lonoxxeHnne 00 3JIeKTPOHHOM KJIACCHOM 3KypHaJjie / THEBHUKE SBIISETCS JIOKaJIbHBIM
HOPMAaTHUBHBIM aKTOM, IpuHUMaeTcs Ha [lenarornyeckoM coBeTe HIKOJBI U yTBEpxkKaAaeTcs (JIn6o
BBOJIMTCS B JIEHCTBUE) MPUKA30M AUPEKTOPA OPraHU3aI1H, OCYIIECTBIIAIONIEH 00pa30BaTeIbHYIO
NESITENBHOCTD.

7.2. Bce n3MeHeHuUsl U JOTOJIHEHN, BHOCUMBbIE B HacTosiee [lonoxxenue, opopMIIsioTcst B MUCbMEHHOM
(dopMe B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOaTeIbCTBOM Poccuiickoit denepanuu.

7.3. [lonoxenue 00 MEKTPOHHOM KJIACCHOM ypHaJle IPUHUMAETCSl Ha HEOIPEICICHHBIN CPOK.
N3menenns n gonosiHeHus K [1ooxeHNno NpuHUMAKOTCS B MOPSAKE, IPEAYCMOTPEHHOM 11.7. 1.
gactosmero Iomoxxenust.

7.4. Ilocne npunstus [lonoxenust (i1 N3MEHEHNUH U IONIOJHEHUM OTAEIbHBIX IIYHKTOB U Pa3JIEoB) B
HOBOMW pe/aKIMy MpeabayIlas pelakiys aBTOMaTHUYECKH YTPAUUBaET CUITY.
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