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HOJUTHUKA
00padoTku nepcoHaabHbIX JaHHBIX B MBOY «baun-lOprosckas CLL Ne2y

1. O61Iue mo10KeHus

1.1. Hacrosimas mnonutuka oOpabOTKM mepcoHanbHBIX AaHHBIX MbBOVY  «baunm-
IOprosckas CHI Ne2» (manee — IlonuTtuka) ompenenser neiaud oOpaOOTKH NEPCOHATIbHBIX
JAHHBIX, KaTerOpUM M IepedeHb 00paldaThIBa€MbIX IE€PCOHAIBHBIX JIaHHBIX, KaTEropuu
CyOBEKTOB, TIEpPCOHAIbHBIC JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CHOCOOBI, CPOKH HX
00pabOTKM M XpaHEHUs, MOPSIOK YHUUTOXKEHUS MEPCOHAIBHBIX JAaHHBIX IPU JOCTHKEHUU
nene ux oOpabOTKK WM IPU HACTYIJICHUH MHBIX 3aKOHHBIX ocHOBaHMW B MBOVY «bauu-
KOprosckas CIL Ne2y (nanee — [lIkomna).

1.2. JlokanpHbIEe HOPMATHUBHBIC AKTHI U WHBIE JOKYMEHTHI, perjaMeHTHpYoIue 00paboTKy
nepcoHa bHbIX AaHHBIX B LlIkoe, pazpabaThiBatoTCs ¢ yueToM nonoxxeHnuit [lonutuku.

1.3. [eiictBue Ilonutuku pacmpocTpaHsercs Ha NepcoHalbHbIe JaHHble, KoTopble Illkona
o0pabaTbIBaeT ¢ MCIOJIB30BaHUEM U 0€3 UCIIOIBb30BaHUs CPEJICTB aBTOMATHU3ALIMH.

1.4. B IToauTHKe MCTIOIB3YIOTCA CJIeAyIolIMe OHATHUSI:

e TE€pPCOHAJIbHBIE JaHHBIE — JTI00ast HHPOPMALUS, OTHOCSILASCS MPSMO MIIM KOCBEHHO K
OTIpeNIeIICHHOMY WIIH OTIpeIeNIieMOMY (DU3NIECKOMY JTUITY (CYOBEKTY MepCOHATbHBIX
JTAaHHBIX );

e IIEpPCOHANIbHBIE JAaHHBbIE, pa3pelIeHHble CYOBEKTOM IEPCOHATBHBIX JAaHHBIX IS
pacrpocTpaHeHUs], — IEPCOHANIbHBIE JaHHBIE, TOCTYIT HEOIPAaHUUEHHOI'O KpyTa JIUI] K
KOTOPBIM TIPEIOCTaBICH CyOBEKTOM MEPCOHANBHBIX JaHHBIX ITYyTEM Jadd COTJIACHS
Ha 00pabOTKy MEpPCOHAIBHBIX IAHHBIX, pa3pelIeHHbIX CYOBEKTOM IMEpPCOHAIbHBIX
JMAHHBIX IS PacIpOCTPaHEHUsT B TIOpsIKe, TpeaycMoTpeHHoM DenepaibHBIM
3aKk0oHOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e oOIlepaTop MNepcoHANbHBIX JaHHBIX (omeparop) — Illkona — ropuanyYeckoe JUIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JAPYIMMM JIMIIaMH OpraHusymoouiee U (Win)
OCyIIeCTBIsfONIee O00pabOTKY MNEpPCOHANbHBIX JAHHBIX, OIpeaessioniee Lean
00pabOTKM MEePCOHANBHBIX JAAHHBIX, COCTaB MEPCOHAIbHBIX JAHHBIX, MOJJIEKAIIUX
00paboTke, nercTBHS (ONepalum), COBEpIIaeMbIe C MIEPCOHATBHBIMU JTAHHBIMU;

e 00paboTKka MepcOHANbHBIX MAHHBIX — JeicTBUE (omepauus) HIM COBOKYITHOCTh
neiicTBuil (omepauuii) ¢ MEpPCOHANBHBIMU JaHHBIMH C HCIOJb30BaHUEM U 0e3
UCIIOJIb30BaHUS CPEACTB aBTOMATU3ALIMH, BKJIIOUasi cOOp, 3aMUCh, CHCTEMATU3ALHIO,
HaKOIUIEHWEe, XpaHCHHE, YTOYHECHHE (OOHOBJICHHE, HW3MEHCHHE), W3BJICUYCHHE,
UCMOJb30BaHUE, Mepenady (pacnpocTpaHeHue, NPeAOCTaBICHHE,  JOCTYII),
o0e3nuunBaHue, OJIOKMPOBAaHUE, YJAJIEHHEe, YHUUTO)KEHUE,



e aBTOMAaTHM3UPOBaHHAS 00PaOOTKA MEPCOHATBHBIX JAHHBIX — 00pabOTKa MEPCOHATBHBIX
JaHHBIX C TOMOIIBIO CPCACTB BBEIYUCIUTEIBHON TCXHHUKH,
pacrpoCcTpaHeHHE IEPCOHANBHBIX JTAHHBIX — JICHCTBHSI, HAIIPABJICHHBIC HA PACKPBITHE
MEPCOHANBHBIX TaHHBIX HEONPEAECICHHOMY KPYTy JIHIL,
e IPEIOCTaBJICHUE MEPCOHATBHBIX JaHHBIX — JACUCTBUS, HAIPABJICHHBIC HA PACKPHITHE
IEPCOHANBHBIX TaHHBIX OIPEACICHHOMY JIUIY WM OIPEAEICHHOMY KPYTy JIUII;

o OJIOKMpOBaHHE IEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue o0paboTKu
MEPCOHAIBHBIX JAHHBIX (32 UCKIIOUEHUEM CiydaeB, eciau o0paboTka HeoOXoamma
JUISl YTOUHEHHS TIEPCOHAIBHBIX TAaHHBIX );

e YHUYTOXXCHHE NEPCOHAIBHBIX JAHHBIX — JEHCTBHSA, B pe3yilbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOKHBIM BOCCTAHOBUTH COJIEP)KAHUE ITEPCOHANBHBIX JAHHBIX B
UH()OPMAIIMOHHOW CUCTEME TIEPCOHATIBHBIX JaHHBIX M (MJIHM) B pE3yJIbTaTe KOTOPHIX
YHUYTOXAIOTCSI MaTepHaIbHbIC HOCUTEIN IIEPCOHATBHBIX TaHHBIX;

e 00e31MYMBaHNE TEPCOHAIBHBIX JAHHBIX — JCUCTBHSA, B pe3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BAaHMS JOTOJHUTEIBHOW HH(pOpManuu
OIIPEJICTNTh TPHUHAJICKHOCTh IMEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
HIepCOHAJILHBIX TaHHBIX;

e UH(pOPMAIMOHHAS CHCTEMa NIEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTb COJICPIKAIINXCS
B 0a3ax JaHHBIX IIEPCOHANBHBIX JAHHBIX W OOECIEYMBAIOIIMX HX 00pabOTKy
UH()OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEIICTB;

e TpaHCTpaHWYHAas IepeAada IEePCOHANBHBIX JaHHBIX — Ieperada MepCOHATBHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAapPCTBA OpraHy BIACTH MHOCTPAHHOTO
roCyAapcTBa, HMHOCTPaHHOMY  (U3MYECKOMY JIMIy WM  HHOCTPAHHOMY
IOPHITIECKOMY JIUITY.

1.5. llIkoJia Kak onepaTop NMepPcoOHAJIbHBIX IaHHBIX 00513aHA:

1.5.1. CoGmronaTh KOH(MUAESHIIMATLHOCTh IEPCOHATBHBIX JAHHBIX, @ UMEHHO HE
pacTipoCTpaHsATh IEepPCOHATBHBIC JJAHHBIC U HE TIepeaBaTh UX TPETHUM JIHIIaM 0€3 COTJIacus
CyOBeKTa MepCOHATBHBIX JAHHBIX WM €T0 3aKOHHOTO MPECTaBUTENs, €CITU HHOE He
MIPETYCMOTPEHO 3aKOHO/IaTEIHCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEJICTaBUTEISIM
BO3MO>KHOCTh O3HAKOMJICHUS ¢ JOKYMEHTAaMH ¥ MaTepHaIaMH, COICPIKAMUMHU MX
MePCOHANBHBIE TaHHBIC, €CITU HHOE HE MPEIYCMOTPEHO 3aKOHOAATETECTBOM.

1.5.3. Pa3bscHATD CY6’beKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM ITPEACTABUTCIISAM
IOPUINYCCKUC IMMOCIICACTBUA OTKa3a MPEAOCTABUTD IIEPCOHAJIBHBIC TAHHBIC.

1.5.4. brokupoBath WM YAAISATH HEMPABOMEPHO 00padaThiBa€MbIe, HETOUHBIE TIEPCOHATHHBIC
JlaHHbIE JIN00 00ecreynuTh UX OJOKMPOBaHUE WM YIAJICHHE.

1.5.6. IIpekpatuth 00pabOTKY W YHUUTOKUTH WM 00E3ITHYNTH TEPCOHATFHBIC TaHHBIE THO0
o0ecreuynTh MpekpaieHue 0opaboTKH U YHUUTOXKEHHE WM 00e3TMYMBaHIE EPCOHATBHBIX
JAHHBIX MPU JOCTHKEHUHU 1IETTH UX 00paboTKH.

1.5.7. Tlpexpatuth 00pabOTKY MEPCOHATBHBIX JAHHBIX UM 00€CTIEYUTh MpEKpalieHne
00pabOTKM NEPCOHANBHBIX JaHHBIX B CIy4ae OT3bIBa CYOBEKTOM MEPCOHANBHBIX JaHHBIX
coriacusi Ha 00pabOTKy €ro NepCOHANBHBIX JaHHBIX, €CJIM HHOE HE IIPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHON KOTOPOT0, BBITOJIONPUOOpETATEIEM WIIK IOPYUHUTENIEM, 10 KOTOPOMY
ABIIIETCS CYOBEKT MEPCOHANBHBIX JAHHBIX, WM UHBIM corjamenueM Mexay Llkomnoit n
CyOBEKTOM MEePCOHATBHBIX TaHHBIX.

1.5.8. [Ilpunumare Mepwl, HEOOXOIAMMBIE M JIOCTATOYHBIE IJIsi OOECTICUEHUsS BBHITOTHEHHS



00s13aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM U MPHUHIATHIMU B COOTBETCTBUUM C HHUM
HOPMATUBHBIMH MPABOBBIMU aKTaMHU.

1.6. llIkona BnpaBe:

1.6.1. CaMOCTOSTEIBHO ONMPEAEIATh COCTAB U IEPEUCHb MEP, HCOOXOAMMBIX U TOCTATOUHBIX JIJIS
oOecrieueHus BBITOJIHEHUS 00sI3aHHOCTEH, IPEAYCMOTPSHHBIX 3aKOHOM U MPUHATHIMHU B COOTBETCTBHH C
HUM HOPMATHUBHBIMH ITPABOBBIMY aKTaMH, €CJIM HHOE HE TPEIYCMOTPEHO 3aKOHOIATEILCTBOM O
MEPCOHANBHBIX JAHHBIX.

1.6.2. HMcnons30BaTh IEPCOHAILHBIC OaHHBIC CY6T>€KTOB MNCPCOHAJIBHBIX JaHHBIX 0e3 ux
corjiacCus B Ciiydasax, IpEAyCMOTPEHHBIX 3aKOHOAATCIIbCTBOM.

1.6.3. [IpenocTaBnsTh nepcoHaIbHbIe JAHHBIE CYObEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM
JULaM B CIy4asiX, IPe1yCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. Ilopyunts 00pabOTKY MEPCOHAIBHBIX TAaHHBIX JPYTrOMY JIUILY C COTIacus CyObeKTa
NepCOHAJILHBIX TAaHHBIX, €CJIM HHOE HE TPETyCMOTPEHO (eiepalbHBIM 3aKOHOM, Ha OCHOBaHUHU
3aKJIF0YAeMOT0 € 3THM JIMIIOM J1oroBopa. JIno, ocymecTsisoniee 00paboTKy MepCOHATbHBIX
JTaHHBIX 110 Iopy4yeHuto [1Ikombl, 0053aHO COOII0NATh NPUHIMIIB M IPaBUIIa 00padOTKH
NEPCOHATBHBIX JaHHBIX, TPEYCMOTPEHHBIE 3aKOHOM, COOJII0aTh KOH(PHICHIIMATIHLHOCTD
NepCOHATIBHBIX TAaHHBIX, IPUHIUMATh HEOOXOJMMBIEC MEpPbI, HAIIPAaBJICHHBIE HA 00ECIICUCHNE
BBITIOJIHEHHS 00SI3aHHOCTEH, MTPETyCMOTPEHHBIX 3aKOHOM

7. THHKH BEPIIEHHOJIETHH yammecst JAUTEJIH HeCOBePIIeHHOJEeTHHUX
1.7. Pabo KH, COBepIIEeHHOJEeTHHE almmecs, POAMTE €COBepIIEHHO0JIe
yYaIluXxcsi, HHble CyOBbEeKThI MePCOHATBHBIX JaHHBIX (J1aj1ee - CyOBeKThI MepCOHATBHBIX

JAHHBbIX) 00513aHbI:

1.7.1.B cnyyasx, npeayCMOTPEHHBIX 3aKOHOIATENIbCTBOM, NpeaocTaBisaTh lkone
JIOCTOBEPHBIE IEPCOHATILHBIE JJaHHBIE.

1.7.2. Ilpu n3MEHEHNH NEePCOHANBHBIX JAHHBIX, OOHAPYKEHUU OLUIMOOK MM HETOYHOCTEH B
HUX He3aMeUINTENBHO coodmars 00 aTom Ilkoe.

1.8. Cy0beKTbI IepcOHANBHBIX JaHHBIX BIIPaBe:

1.8.1TonyuaTs HH(pOpMAIIHIO, KaCAIOIIYIOCs 00pabOTKU CBOMX NEPCOHANBHBIX JAHHBIX, KPOME
CIIy4aeB, KOT/ia TaKOW JIOCTYI OrpaHuueH (enepaibHbIMU 3aKOHAMH.

1.8.2. TpeboBatph oT LLIKOIBI YTOYHHUTE TIEPCOHANBHBIEC JaHHBIE, OJIOKMPOBATH MX U
YHUUYTOKHUTB, €CJIU NIEPCOHANIBHBIE JAaHHBIE SBISAIOTCS HEMOJIHBIMHU, YCTAPEBILINMU,
HETOYHBIMU, HE3aKOHHO IMOJIYY€HHBIMH UJTH HE ABJISAIOTCS HEOOXOIUMBIMHU IS 3asIBIC€HHOMN

e 06paboTKu.

1.8.3. JIonoTHATE IepCOHANIbHBIC TaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHEM, BBIPAYKAIOIIAM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBars aeictBus i Oeszaeiicreue [LIkoabl B yHOJTHOMOYEHHOM OpraHe Mo 3aluTe
paB CyObEKTOB IEPCOHANBHBIX JIAHHBIX WIH B CyJIeOHOM TOPSI/IKE.
1.9. IlpaBoBbie OCHOBaHHS 00PA0OTKH MEPCOHATBHBIX JTAHHBIX

1. IlpaBOBbIMH OCHOBaHHUSMH O00paOOTKH MEPCOHATIBHBIX JaHHBIX B LlIkoje sBisIOTCS ycTaB U



HOPMATHBHBIE IIPABOBBLIE AKTHI, [JIsl MCIIOJHEHUS KOTOPHIX U B COOTBETCTBUHM C KOTOPBIMH
[Ikouna ocymiecTBisieT 00pabOTKY MEPCOHAIBHBIX TaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJAEKC, MHbIE HOPMATHUBHbBIC MPABOBBIE AKThI, COACPKAIINE HOPMBI
TPYAOBOTO IPaBa;

o bromkeTHBIN KOJCKC;

e Hanoroserii konekc;

o ['paxxgaHCKHI KOJEKC;

e CeMeHHBIN KOJEKC;

e ®enepanpubiii 3akoH oT 29.12.2012 Ne 273-03

«O06 oOpazoBaHuu B

Poccuiickoit CDez[epauI/m» W IPUHATBIC B COOTBETCTBUH C HUM HOPMATHBHEBIC
IIPAaBOBBIC AKTHI;
e CONMAJIBHOEC, IICHCHMOHHOC U CTPAXOBOC 3aKOHOAATEIILCTBO Poccuiickoit (De,I[epaLII/II/I;

e 3aKOHOOATCIILCTBO B C(bepe 6C3OHaCHOCTI/I, B TOM 4YHCIC

aHTHTCppOpHCTI/I‘leCKOﬁ 3allIMIICHHOCTH.

2. IIpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKH MEPCOHANBHBIX JaHHBIX B llIKoJe Takke SBISIOTCA
JIOTOBOPBbI ¢ (PU3MUECKUMH JIMLAMHM, 3asiBIEHUs (coriacus, JOBEPEHHOCTH) Y4YalIUXCS U
ponuTenei (3aKOHHBIX IIPEJICTAaBUTENIEH) HECOBEPIICHHOJIETHUX YYalllUXCs, COTJIacusl Ha
00paboOTKy NepCOHAIBHBIX TaHHBIX.

3. Henu 00padoTKN NepCOHATbHBIX IaHHBIX, UX KATETOPUM U NepedeHb, KATerOpuu
cy0beKTOB, NEPCOHAIbHBbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCH, CIIOCO0bI, CPOKH
UX 00padoOTKHU U

XPaHEHUS, MOPATOK YHHYTOKCHHUS IIEPCOHAJIBHBIX TaHHBIX

1. lear oOpabdoTku: opraHm3zamusi o0pa3oBaTeIbHOH JeATEJbHOCTH MO 00pPa30BaTeJbLHBIM
NMporpaMMaM Ha4yaJbHOro 00IIero, OCHOBHOrO O00IIero W cpeaHero o0mero oopa3oBaHusd,
JOMOJTHUTEIBHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun [TepcoHanbHbIE JaHHBIE CrenpanbpHbie
JAHHBIX JaHHbIE
ITepeue (hamMunus, UM, OTUYECTBO; Cenenu
Hb T0J1; 10
JAHHBIX TPaXXTaHCTBO; COCTOSIH
JlaTa U MECTO POXKACHUS, un
n3o0paxenue (pororpadus, Bumeo); 3JI0pOBBS

MacIOPTHHIE TaHHBIE,

aJIpec perucTpaIuy Mo MECTY JKUTEIILCTBA,;

anpec (hakTUIECKOTO MPOKUBAHUS;

KOHTaKTHBIC JIaHHBIC;

VHIUBUYAIbHBI HOMEDP HAJIOTOIIATEIbIINKA;

CTPaxoBOW HOMEpP MHIMBHIYaJIbHOTO JIUIIEBOTO CUETa
(CHUJIC);
cBelleHUs 00 YCIIeBaeMOCTH 00YYaloLIerocs 1 Apyrue
CBEZICHHS, 00pa3yroIIrecs B MIPOIIECCe pean3alii
00pa3oBaTeNLHOMN MPOTPaMMBI;

HHBIC IICPCOHAJIBHBIC TAHHBIC, ITPEA0CTABIACMBIC
(GU3MYECKUMU JTHIIaMH, HEOOXOAUMBIE JUIs 3aKITFOYCHUS
N UCITIOJTHCHU A JOTOBOPOB, UCIIOJIHCHHA HOPM
3aKOHO/IaTeNbCTBA B cepe 0Opa3oBaHUs




Kareropun

OOyuaromuecs, X POAUTETH (3aKOHHBIE TPEICTABUTENH)

CyOBEKTOB
Crioco0sl ABToMaTu3npoBaHHast 00paboTKa U 0€3 CPeICTB aBTOMATHU3ALIMH, B TOM YHUCIIE:
00paboTku
e IIOJIy4Y€HHE IIEPCOHAIBHBIX JaHHBIX B YCTHOH U NMHCbMEHHOH hopme
HETOCPEACTBEHHO OT CyOHEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECEHMs IEPCOHAJIbHBIX JAaHHBIX B )KypHAJIbl, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKOIBI.
Cpoku B Teuenue cpoka peanuzanuu 00pa3oBaTebHON IPOrpaMMbl
00paboTKn
Cpoku B Teuenune cpoka, yCTaHOBIEHHOTO HOMEHKIIATYpOHl Jesl B 3aBUCHUMOCTH OT THIIA
XpaHEeHUs JOKYMEHTa, B KOTOPOM COJIEpPIKATCs IIEPCOHANIbHBIC JaHHBIC
[opsimox B cootBerctBum ¢ IlopsakoM YHHUYTOXEHHS M OOE3TMUMBAHUS TEPCOHATBHBIX
YHUYTOXKEHUs | JaHHBIX [1IKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEJIS IEPCOHAIBHBIX JAHHBIX

2. lleab o0pa0OTKH: BbINOJHEHUS] (PYHKUMIT M NMOJHOMOYHMII padoroaarteiss B TPYAOBBIX
OTHOIIIEHHSX, B TOM 4HcJIe 0013aHHOCTEH M0 oXpaHe TpyAa

Kareropun
JTAHHBIX

IlepcoHasbHBIE TaHHBIE CrniennanpHble
IIEPCOHAIBHBIE
JTAHHBIE




IIepeuens
JAHHBIX

e (amuus, UMsi, OTIECTBO; Csenenus o
e TION; COCTOSTHUM
e TPaXIAHCTBO; 3JI0POBbSI

e JIaTa M MECTO POXKICHUS;

e u3oOpaxenue (pororpadus);

e TIACTIOPTHBIC TAHHBIC,

e aJIpec PErucTpaluu Mo MECTY KHUTEIbCTBA;

e azpec (pakTUUECKOTr0 MPOKUBAHUS;

e KOHTAKTHBIC IaHHBIC;

e HMHJMBUYaJbHBII HOMEP HAJIOTrOILIATEINbIINKA,

e CTPaxoBOU HOMEP MHIMBUIYaTHHOTO JIUIIEBOTO CYETA
(CHUJIC);

e cBeneHus 00 00pa3zoBaHUM, KBATU(UKAIUH,
npodeccnoHaNbHOM MOATOTOBKE U MOBBIIICHUU
KBaJTU(UKAIHH;

e CeMeiHOe MOJIOKEHHE, HATTMUHE IeTeH, POJICTBEHHbIE
CBSI3U;

e CBEJICHHUS O TPYAOBOH NEATEIHHOCTH, B TOM YHCIE
HaJIM4uue TOOLIPEHUH, HarpaxaeHul U (UIIn)
JTUCIUIUIMHAPHBIX B3BICKAHMIA;

e JIaHHBIE O perucTpanuu Opaka;

e CBEJICHUS O BOUHCKOM yYeTe;

e CBeJCHUS 00 MHBAJIMIHOCTH;

e cBeaeHUs 00 ylep:KaHUU allMMEHTOB;

e CBEJICHHUS O JIOXOJIC C MPEABIAYIIETO MECTa PadOTHI,

e UHBIC IEPCOHATbHBIC JAaHHBIE, TPEIOCTABIIIEMbIE
pabOTHUKAMU B COOTBETCTBUU C TPEOOBAHUSIMU
TPYJIOBOIO 3aKOHOAATEIHCTBA

Kareropun
CyOBEKTOB

PaboTHMKM, KaHAUJATHI HA pabOTY (COMCKATENN)

Crioco0b1
00paboTKu

ABTOMaTH3UpOBaHHAs 00paboTKa U O€3 Cpe/ICTB aBTOMATH3allMH, B TOM YHUCJIE:

e TIOJIyu€HHE IEpPCOHANBHBIX JAHHBIX B YCTHOW M NHCbMEHHOH (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;

e BHECEHUS  IMEPCOHAIBHBIX  JAHHBIX B JKypHAJIbl, pEECTppl U
MH(OPMaLIMOHHBIE CUCTEMBI M TOKYMEHTHI L1IKkobI

Cpoxku
00paboTku

B Teuenue CpOKa JIENCTBUSA TPYAOBOI'O JOTOBOpPA. I[J'ISI KaHANAAaTOB — B TCUCHUC CPOKaA,
HGO6XOI[I/IMOFO AJId PAaCCMOTPCHUA KaHAUAATYPBI U 3aKIIFOYCHUA TPYAOBOT'O JOIrOBOpa

Cpoxku

B teuenue CpOKa, YCTAaHOBJICHHOI'O HOMeHKHaTypOﬁ A€ B 3aBUCUMOCTHU OT THUIIA

XpaHCHUsA

JIOKYMEHTa, B KOTOPOM COJIEP>KaTCs IEPCOHANLHBIE JaHHBIE, B TOM YHCJIE B COCTaBe
JIMYHBIX e — 50 et

[Topsmox
YHUYTOKEHUS

B coorBercTBUM C HOpH}IKOM YHUYTOXKCHHUA U 00e3IMYnNBaHus NEPCOHAIIBHBIX
JaHHBIX [IIx0nBI B 3aBUCHUMOCTH OT THIIA HOCUTEIIS MEPCOHAIBHBIX JaHHBIX

3. Hean

00pa0oTKu:  peanu3alusl  IPAKIAHCKO-TIPABOBBIX  /I0I0OBOPOB,  CTOPOHOM,

BbIroioNpuodperareeM UK MoJIydarTeseM KOTopbIx sBiasercs [llkona




Kareropun

IIepcoHanbHbIe JaHHBIE

JTAHHBIX
[Tepeuens e (paMumims, UMsI, OTYECTBO;
JTAHHBIX e [IaCIOPTHHIC JaHHBIE,
e ajpec peructpanuu u (i) pakTHIEeCKOro MPOKUBAHUS;
e KOHTAaKTHbBIC JAHHBIC;
e WHJUBHIYaAJTbHBI HOMEP HAJIOTOIUIATEIBIIHNKA,
e HOMEp PacueTHOTO CUETa;
e HOMep 0AaHKOBCKOW KapThl;
e HHBIC IEPCOHAIBHBIC TaHHBIE, TPEIOCTABIIIEMbIC (PU3MUECKUMHU JIULIAMH,
HEOOXOAMMBIC JIJIS 3aKTFOUEHHS U UCTIOJTHEHHSI IOTOBOPOB
Kareropuun KoHTtpareHTsl, MapTHEPHI, CTOPOHBI I0OTOBOpA
CyOBEKTOB
CriocoObl ABTOMaTH3MpOBaHHAsE 00pabOTKa M O€3 CPEIICTB ABTOMATU3AIINH, B TOM YHUCIIC:
00paboTKH
e TIOJIy4€HHE NEePCOHANBHBIX JaHHBIX B YCTHON U MUCbMEHHOH (popme
HETIOCPEJICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX TaHHBIX;
e BHECCHUS MIEPCOHATBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
MH()OPMAIIMOHHBIC CUCTEMBI B TOKyMEHTHI 11IK0ITBI
Cpoxku B TeueHue cpoka, HEOOXOIUMOTO JIJIsl HCIIOJIHEHHS 3aKIIFOYEHHOTO JIOTOBOPA
00paboTKn
Cpoxku B TeueHue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOH JieNl B 3aBHCHMOCTH OT THUIIA
XpaHEeHUs JOKYMEHTa, B KOTOPOM COJIePKATCs TIEPCOHAIBHBIEC JaHHBIC
[Mopsimox B cootBerctBum ¢ IlopsakoM yHHUYTOXEHHS M OOE3THMUMBAHUS TEPCOHATBHBIX
YHUYTOXKCHUS | JaHHBIX [IIKOJIBI B 3aBHCHUMOCTH OT THITA HOCHTEJIS IIEPCOHATBHBIX JTAHHBIX

4. Leab o0padoTkm: obecnieueHue 6€30MACHOCTH

Kareropun IlepcoHabHBIE TaHHBIE
JTAHHBIX
ITepeuenn e (aMuniMs, UMsl, OTYECTBO;
JTAHHBIX e TIaCIOPTHBIE JAaHHBIE,
e ajpec peructpanuu v (Wwin) GakTHIECKOTO MPOKHUBAHHS;
e KOHTAKTHBIE ITAaHHBIE
Kareropun IToceturenu IIxoms
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CPe/ICTB aBTOMATH3allMH, B TOM YHUCJIE:
00paboTku
e TIOJIyu€HHE NePCOHANBHBIX JaHHBIX B YCTHON U MHUCbMEHHOH (popme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;
e BHECEHMs NIEPCOHAIBHBIX JAHHBIX B )KYpHaJbl, PEECTPHI U
nH(OPMaLIMOHHBIE CUCTEMBI M TOKYMEHTHI L1IKkobI
Cpoxku B Teuenue nepuoaa HaxOxkACHUS TOceTUTEN Ha TeppuTopr LIIkostbt

00paboTku




Cpoku B Tedenue cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYpPOM €Nl B 3aBUCUMOCTH OT THUIIA
XpaHeHI/I}I I[OKyMeHTa, B KOTOpOM COZ[ep)KaTCSI HepCOHa.HBHBIe JaHHBIC, B TOM YHCJIC MI/IHI/IMYM
30 gHEl B OTHOIIICHUH 3aMKCE KaMep BUICOHAOIIOICHHS

[Topsimok B cootBerctBum ¢ IlopsakoM yHUUYTOXEHHS M OOE3TMUYMBAHUS TEPCOHAIBHBIX
YHUUYTOXKEHUsA | JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IIEPCOHAIBHBIX JAHHBIX

4.Ycy10BHs1 00padOTKH NEPCOHAIBHBIX JAHHbBIX

1.IlIxona ocymecTBisieT cOOp, 3aMUCh, CUCTEMATU3AIMIO, HAKOIUIEHHE, XPaHEHHE, YTOUHEHUE
(oOHOBNIEHME, W3MEHEHHWE), W3BJICUEHHE, WCIIOJIB30BaHUE, Iepenady (pacripocTpaHeHHE,
IIPEIOCTABIEHUE, JOCTYN), O0O€3INYMBaHUE, OJIOKMpPOBAHHE, YNAJIEHUE U YHUUYTOKEHUE
NEepCOHAJILHBIX JAHHBIX B COOTBETCTBHUH C 3aKOHOJATEIHCTBOM O TEPCOHAIBHBIX MAHHBIX U
JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMU IIxombI.

2. Bce nepconanpHble nanHble [1Ikomna nmomyyaet or cyObeKkTa NepCOHANBHBIX JaHHBIX, a B
cilyyasix, Korja cyObeKT epCoOHaIbHbIX JaHHBIX HECOBEPLICHHOJIETHUH, — OT €ro poJuTeneil
(3aKOHHBIX MpEICTaBUTENEH).

3.Ilomyyenne n 00pabOTKY MEPCOHANBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM MEPCOHATBHBIX
JaHHBIX Ui pacnpocTpaHenus, [llkona ocymiecTBisier ¢ coOI0ACHNEM 3allPEeTOB M YCIOBUH,
IPEyCMOTPEHHBIX 3aKOHOM.

4.1.1lIxkona oOpadaThIBaeT NEPCOHAJIBbHBIE TaAHHbIE:

e 0€3 UCIOJIB30BAHUS CPEJICTB aBTOMATHU3AIINN;

e C HCIOJB30BAaHUEM CPEJCTB aBTOMATH3AIIMU B IIPOrpaMmax U MH(POPMAIMOHHBIX CUCTEMAaX:
«1C: 3apmnara u kaapei», «OI'MC Mos mkonay, «IeKTPOHHBIA JHEBHUKY, «brOIHOTEKaY,
«Tammam.

XpaHeHHE IEPCOHATILHBIX JIAHHBIX

4.1. IlIxona XpaHUT NEpCOHAIbHBIE JaHHBIE B TEUEHUE CPOKA, HEOOXOAUMOTO JJIsl JOCTHXKEHHUS Lieen
ux 00pabOTKH, a TOKYMEHTBI, COJIepKallie epcoHabHbIE TaHHbIE, — B TEUEHHUE CPOKA XPaHEHHS
JIOKYMEHTOB, IIPEAYCMOTPEHHOIO HOMEHKJIATYPOH /€], C yU€TOM apXUBHBIX CPOKOB XpaHEHUSI.

4.2. HepCOHaJ'ILHHe JaHHBIC, 3a(I)I/IKCI/Ip0BaHHLIe Ha 6yMa)KHLIX HOCHUTCIIAX, XPaHATCA B 3alIUPACMBIX
mKa(bax oo B 3alMPACMBIX TOMCHICHUAX, JOCTYII K KOTOPBIM OrpaHHUYCH.

4.3. TlepcoHanpHBIE JaHHBIE, 00padaThIBaeMbIe C UCIOIB30BAHUEM CPEICTB aBTOMATH3AINH, XPAHATCS
B TAaKOM IOPSJIKE U Ha YCJIOBUAX, YTOOB! UCKITIOUUTH HETIPABOMEPHBIA MM CIyYalHbIM TOCTYI K HUM,
YHUUYTOKEHHUE, HW3MEHEHUe, OJIOKMPOBaHUE, KONMUPOBAaHUE, TNPEJOCTABICHHE, PaCHpPOCTPAHEHUE
IIEPCOHANIBHBIX JAHHBIX, & TAKXKE WHBIE HEIPABOMEPHBIE IEHCTBUS B OTHOIICHUM IIE€PCOHAIBHBIX
JAHHBIX.

4.4. JIuna, OTBETCTBEHHBIE 32 00pabOTKy NepCOHaIbHBIX JaHHbIX B I1IKome, mpekpaiaoT ux
00pabaTbIBaTh B CIEAYIOUINX CIydasax:

e JIOCTUTHYTHI IIeTH 00paOOTKH MEPCOHAIBHBIX JTAHHBIX;

e HCTEK CPOK JIeMCTBUS corjacus Ha 00pabOTKy MepCOHAIBHBIX JTAHHBIX;
e OTO3BaHO corjlacue Ha 00paboOTKy MEPCOHANBHBIX TaHHbIX;

e 00paboTKa MepCOHAIBHBIX JAHHBIX HEMPAaBOMEPHA.

4.5. Ilepenaua nepCcOHANBHBIX JAHHBIX:



4.6. Illkomna obecrieunBaeT KOH(UACHINAIBHOCTD EPCOHAIBHBIX TAaHHBIX.
4.6.1. llIxona nepenaeT nepcoHaqbHbIC JaHHBIC TPETHUM JIMIAM B CIICAYIOIINUX CIyqasx:

e CYOBEKT MepCOHAIbHBIX JAHHBIX J1aJl COTJIache Ha Nepeauy CBOUX JIaHHbIX;
e TEpedaTh JAHHBIE HEOOXOJWMO B COOTBETCTBHH C TPEOOBAHUSIMH 3aKOHOJATEIhCTBA B
paMKax yCTaHOBJICHHOW MPOLEIYPHI.

4.6.2. llIxona He OCYIIECTBIICT TPAHCTPAHUYHYIO Mepeaady NepCOHAIbHBIX JaHHBIX.

5. AKTyaau3anusi, HCIIpaBJIeHUE, yIaJleHUe U YHUUYTOKEHUE NMePCOHATBHBIX IaHHBIX, 0TBETHI HA
3anpochl Cy0beKTOB MEPCOHAIBHBIX JAHHBIX

1.B ciyuae mpepoctaBiieHHs] CyOBEKTOM NEPCOHAIbHBIX JAHHBIX, €r0 3aKOHHBIM IPEICTAaBUTENIEM
(akTOB O HEIOJHBIX, YCTApEBIINX, HEIOCTOBEPHBIX WJIM HE3aKOHHO IOJYYEHHBIX NEPCOHATBHBIX
nanHbIx [lIkona akTyanusupyer, UCIpaBisieT, OJOKUPYET, yIalIaeT UM YHUUTOXKAET UX U YBEAOMIISIET
0 CBOMX JIEHCTBUAX CyOBbEKTa NEPCOHATBHBIX JaHHbIX.

2.ITpu noctmxenuu 1eneil 00paboTKU MEPCOHATIBHBIX IaHHBIX, @ TAKXKE B CIIy4ae OT3bIBA CyOBEKTOM
MEPCOHATBHBIX JAHHBIX COTJIAcHsl Ha OOpalOOTKY IMEpPCOHATBHBIX TAHHBIX MEPCOHAIBHBIC JTaHHBIC
MOJJIEKAT YHUYTOXKCHHIO, €CJIM MHOE HE IMPEAYCMOTPEHO JOrOBOPOM, CTOPOHOM, IOJIy4aTeaeM
(BBIrOIOTIPHOOpETATENIEM) 110 KOTOPOMY SBJIIETCS CYOBEKT EPCOHAIBHBIX JaHHbIX.

3. YHUUTOXKEHHUE JTOKyMEHTOB (HOCHTEJEi), CONepKaIluX MEPCOHATIBHBIE JaHHbIC, TPOU3BOIUTCS B
coOTBEeTCTBUM C [lOpSIKOM YHUUTOXXEHHMsSI M O0€3JIMYMBAHUS NEPCOHAIbHBIX NaHHbIX Llkoibl B
3aBUCUMOCTH OT THMIIA HOCHUTEJIS IEPCOHAIBHBIX JaHHBIX, B TOM YMCJIE IIyTEM U3MEIbYEHUs Ipenepe,
CTUpaHus WK (OPMATUPOBAHUS IJIEKTPOHHOTO HOCUTEIIS.

4. Tlo 3ampocy cyObeKTa MEpPCOHAIBHBIX JTAHHBIX MM €ro 3akOHHOro mnpenctaBurens lllkona
coobmraeT eMy uHpopMaiuo 00 00paboTKe MEPCOHATBHBIX JaHHBIX CyOBEKTa B CPOKH U B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOM.
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